
1. Log into account (see above) 

 

 

2. Click on "Make-Up" tab. 

 
 

 

 

 

3. Fill in either how many days you would like to see availability, or the date range. Click "Find". Then 

choose a class and click "Schedule Make-Up". 

 
 

 

 

 

 

 

 



4. All personal info fills in automatically. Select student and note which class you will be missing and click 

"Schedule" button. 

 


